Student Academic Support Services – Division of Student Affairs

NEW PEER TUTOR APPLICATION

PLEASE PRINT ALL INFORMATION CLEARLY.

Complete all items on both sides of this application.  Submit the completed form to the SASS Administrative Assistant.  

Name ___________________________________________________________________

(Last)




(First)



(MI)

Phone __________________________ USP Email * _____________________________
Alternate Phone ___________________________________

Major ______________________________ Year (Circle)
1   2    3   4    5    6   Graduate

USP Student ID# _______________________________
GPA (most recent) _______
Are you eligible for Work Study? (Circle)

Yes 
No 


Course(s) Interested in Tutoring (Please note if you are willing to tutor part I and/or part II of two-semester courses.)

Course Name
      Course #

Professor

Grade Received 

______________________________
__________________________________

______________________________
__________________________________
______________________________
__________________________________
______________________________
__________________________________
Why do you want to tutor? ______________________________________________________
Experience: Have you ever worked as a tutor before, formally or informally? If so, briefly
explain. _____________________________________________________________________

_____________________________________________________________________________
* Please note: all electronic communication will occur through USP email only.

Will you have other jobs during the semester, on or off campus?  If so, please list. 

Please list any other activities you will be involved in this semester (on and off campus).

Important note:  Please check your USP email for updates on your application.  Applying for this position does not guarantee employment.  

Peer Tutor Candidate Reference
Dear Colleagues:

The student listed below is a candidate for the Peer Tutor Program.  The student is requesting a reference from you as a part of the Peer Tutor application process.  Please complete the reference form on the reverse side of this page and return it to 
Ms. Kaylin D. Womack, Student Academic Support Services (SASS), 4140 Woodland Avenue; Mailbox 75.  
Thank you for assisting in the Peer Tutor selection process.  For any questions or comments regarding the tutoring program, please contact Kaylin D. Womack, Student Academic Support Services (SASS) Administrative Assistant at ext. 8538 or the Tutorial Services Administrator. 
Candidate Please Complete:

Candidate’s Name _______________________________________________________

Local Address __________________________________________________________

Local Phone ____________________________________________________________
I hereby request that _______________________________________ (Instructor Name) complete this reference form on my behalf to support my application to serve as a Peer Tutor for _________________________________________________ (Course Name). 

In accordance with provisions of the Family Educational Rights and Privacy Act of 1974, I…

____
Do waive my rights to view this letter of reference.


(This means that the letter will remain confidential.)
____ 
Do not waive my rights to view this letter of reference.

(This means that the letter will not remain confidential.)

Candidate’s Signature ___________________________________ Date____________

Faculty/Staff Contact Information
Name______________________________________ Phone _____________________

Title and Dept. __________________________________________________________

Course taught to applicant _________________________________________________

Date Reference was Completed ____________________________________________

Please indicate your responses to the following statements by:
A
Absolutely without a doubt

B
Strongly agree

C
Agree

D
Disagree

E
Strongly disagree

_____
This student has a thorough understanding of the course material.

_____
This student was punctual, attended class regularly and kept appointments.

_____
This student can communicate clearly and effectively.

_____
This student can discern whether others clearly understand the course material

Based on what you have written above, please check on of the following:

_____
Recommend for hiring

_____
Reservations about hiring

_____
Would not recommend for hiring 

Signature ______________________________________________________

Additional comments: 

Please mark only those hours you will tutor every week
	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	8-9am

	
	
	
	
	
	
	

	9-10am
	
	
	
	
	
	
	

	10-11am
	
	
	
	
	
	
	

	11am -12pm
	
	
	
	
	
	
	

	12-1pm
	
	
	
	
	
	
	

	1-2pm


	
	
	
	
	
	
	

	2-3pm


	
	
	
	
	
	
	

	3-4pm


	
	
	
	
	
	
	

	4-5pm


	
	
	
	
	
	
	

	5-6pm


	
	
	
	
	
	
	

	6-7pm


	
	
	
	
	
	
	

	7-8pm

	
	
	
	
	
	
	


Maximum hours to be scheduled each week: ______

(Note: Hours worked may not exceed 20 hours a week). 

Have you…

1. Completed the front page?

2. Completed your schedule?

3. Given a recommendation form to your instructor(s)?







